Materials Mind: Template for report and article

Title of the article/report

Insert your prepared by Assoc. Prof. Dr. Melissa Chan Chin Han, Universiti Teknologi
passport- size MARA
photo edited by Ir. Max Ong Chong Hup, Norimax Sdn. Bhd.

(Note: Any articles/reports submitted without specification of name(s) of
author(s) and/or edited by whom and/or compiled by whom, chief editor(s)
will use own justification on the ownership of the report/article and
confirmation from the author(s) may not be made.)

Before your submission of this report or article to the managing editor, please ENSURE

(1) The language used is appropriate
(2) Date, time and venue of the events were included

Weblink of Materials Mind (quarterly magazine of IMM):
http://iomm.org.my/category/materials-mind/

SUBMISSION OF ARTICLE

Acrticle can be submitted via email to Dr. Tay Chia Chay (taychiay@gmail.com) and c.c. to Ir.
Max Ong Chong Hup (maxong54@gmail.com) and Assoc. Prof. Dr. Melissa Chan Chin Han
(cchan_25@yahoo.com.sg).

Notes:
(1) Try to keep the deadline on the submission of reports/articles. Late submission will only
be considered to be included before the conclusion of the current issue.
(2) All reports/articles needed will be collected from Manger(s) to smoothen the submission
process (reports/articles/promotional artwork may be prepared by others).
(3) Resubmission of reports/articles will be required provided

(a) Pieces of information are submitted.

(b) Photos supplemented without captions. All the photos shall be inserted into the
word file (can be in a few word files if the file size is too big. Captions are
needed).

(c) Imprecise content or lack of details or information.

(d) Etc.

(4) Article/report/promotional artwork will be included by Suhaila with ACCEPTED status
only by the chief editor(s) (not in RESUBMISSION status).

(5) The decision by Chief Editors on the acceptance or revision needed of
Avrticle/report/promotional artwork is final.

(6) The promotional artwork is strongly advised to be submitted in the format of Microsoft
Publisher.

(7) Copyright: Author(s) shall transfer the copyright of the article to the IMM upon
acceptance. IMM shall have the right to publish the article in any other IMM publications
and distribute the article to third parties.
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(8) Format of name: please refer to Appendix 1

Appendix 1

Important notes for name with proper title

Indicate title as Dato/ Datuk/ Prof. Dr./ Assoc. Prof. Dr./ Dr./ Mr. / Ms. (please do not miss out
the dot)

e.g.
Prof. Hazizan Md Akil (wrong format) (misst out Dr.)
Prof Hazizan Md Akil (wrong format) (miss out the dot and Dr.)
Prof. Dr. Hazizan Md Akil_(correct format)
Assoc. Prof. Dr. Melissa Chan Chin Han (correct format)
Dr. Devaraj Veerasamy (correct format)
Dr Gil Garnier (wrong format) (miss out the dot)

Special note: of course, not all Professors carry Dr. title, but they are “rare cases”. Hence,
unless we know for sure, he/she does not have the Dr. title or else, we will put the Dr.
title after Prof.
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